How to Submit Zero Reports for NIBRS

To submit a NIBRS Zero Report, log onto www.ariesportal.com and locate the Crime Reports tab on the left side. Proceed with the following steps:
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Step 1: Click on Zero Reporting.
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Step 2: Click on the Report Month text box and select the month by using the arrows or drop down option for the month and year. Select Done to set the month.
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 Step 3: Click the Create button to enter the month as Zero Reporting.
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[bookmark: _GoBack]*Note: To delete a Zero Report for a particular month, click the red X by the report month/ year under the Zero Reports list. The screen shot below shows an example of how to delete a Zero Report filed for October 2018.
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